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NOTICE: 

Clickable Agenda from Town Clerk, Laroue Shatzkin 

Dear Viewer, 

In an effort to make online information easier to access and interact with, the Agenda has been 
updated to be “Clickable”. You can access these features in two ways.  

1. From any device, click directly on the Agenda Item you wish to view, and you will be 
taken to that page of the packet. 
 

2. If accessing from a computer, through the town website, you will have a Table of 
Contents and thumbnails available. 

 

a. Open your options using this button on the top left of the screen: 
 
 

b. Thumbnails should automatically appear. To see the table of contents, click this 
button:    

 

c. and this will pop up:  
 
 

d. Click the arrow next to the word Agenda, and a fully clickable Table of Contents 
becomes available. 

  
3. If you have downloaded the Agenda, you can click directly on the Agenda item, or access 

the table of contents by opening the bookmarks, which look like this:  
 
I hope you enjoy these features as I continue to work to improve your experience. Please 

feel free to reach out to me at the office if you have feedback or suggestions. 
 
Warmly, 
 
Laroue Shatzkin 
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REGULAR  MEETING 
 
 

TOWN BOARD AGENDA – FEBRUARY 11, 2025 
 
 
PLACE:           TIME: 
 
TOWN HALL        7:00 PM 
 
 

ORDER OF BUSINESS 
 
 
 
MEETING CALLED TO ORDER 
 
 
PLEDGE TO THE FLAG 
 
 
SUPERVISOR’S PROCLAMATIONS & REPORTS 
 
 
ROLL CALL 
 
 
TOWN BOARD REPORTS 
 
 
APPROVAL OF THE MINUTES 
 
Approve the Minutes for the January 14, 2025 Regular Meeting. 
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PUBLIC HEARINGS       
 

1. Public Hearing to Consider a Local Law pertaining to Hotel and Motel Occupancy Tax. 
 

a. Close Public Hearing 
b. Adopt Negative Declaration 
c. Adopt Resolution 

 
      
HEARING OF CITIZENS – AGENDA ITEMS ONLY 
  
     
REPORTS 
Receive and File the following:      
 
2024 Annual Reports from the Planning Board, and the Recreation Department. 
  
2024 Annual Report from the Montrose Improvement District. 
 
For the month of December 2024 from the Recreation Department. 
    
For the month of January 2025 from the Office of the Aging, Purchasing Department, Receiver 
of Taxes and the Town Clerk. 
  
         
OLD BUSINESS: 
Receive and File the following:          
 
 
NEW BUSINESS 
Receive and File the following: 
 

1. Application from Baker, Leshko, Saline & Drapeau, LLP for Rate Increase of Jonas 
Bastys Inc., and Refer to Legal. 

 

RESOLUTIONS 
 

1. Authorize 3 Park Rangers with Westchester County for the 2025 Season. 
  

2. Update Master Fee List. 
 

3. Adopt Electronic Records Policy. 
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4. Authorize Contract with Enormous Creative for Media Services. 
  

5. Agenda items for DOTS: 
 

a) Authorize DOTS to Bid CCWD 2025-01 “Root Street and Hollowbrook Water 
Main Replacement”. 
 

b) Authorize Consultant Service Contract for Waterfront Park Stage Lighting. 
 

c) Authorize Storage Shed for Valeria Sewer Treatment Plant. 
  

6. Appoint Stephan Rothstein to the title of Program Coordinator at Nor-West. 
  

7. Authorize an Intern in Town Hall – Engineering. 
 

8. Authorize a Seasonal Employee in Town Hall – Planning. 
  

9. Authorize a Leave of Absence for an Employee in DES – Highway. 
  

10. Authorize a Leave of Absence for an Employee in DES – Water. 
  

 
ADDITIONS TO THE AGENDA 
 
 
BUDGET TRANSFERS - NONE    
 
 
REPORTS FROM VARIOUS DEPARTMENTS 
 
 
REPORTS FROM STANDING & SPECIAL COMMITTEES 
          
 
SECOND HEARING OF CITIZENS 
 
 
ADJOURNMENT 
 
 
NEXT TOWN BOARD MEETING 

 
 

March 11, 2025 at 7:00 pm 
Town Hall Web Site address:  www.townofcortlandt.com 

http://www.townofcortlandt.com/
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A Regular Meeting of the Town Board of the Town of Cortlandt was conducted on January 14, 
2025 with the following elected officials and appointed staff in attendance:  
 
 

RICHARD H. BECKER  Supervisor 
JOYCE WHITE   Councilmember 
CRISTIN JACOBY   Councilmember  
ROBERT MAYES   Councilmember 
JAMES CREIGHTON  Councilmember              
                                                                                                                              

Also present: 
 

TOM WOOD Town Attorney 
MICHAEL CUNNINGHAM Assistant Town Attorney 
LAROUE ROSE SHATZKIN Town Clerk 
AMANDA SHAFIULLAH Deputy Town Clerk 

  PATRICIA ROBCKE  Comptroller  
  MICHAEL PREZIOSI  Director, DOTS  

CLAUDIA VAHEY  Human Resources Coordinator  
  STEPHEN FERREIRA  Director, DES 
  DEBRA CARTER   Receiver of Taxes 
  KENNETH SHERMAN  Director of Recreation 
  JOE BASSELL   Junior Network Specialist 
  MATT LOGERFO   Director of IT  

   
 
MEETING CALLED TO ORDER 
 
The meeting was called to order at 7:03 P.M. 
 
 
PLEDGE TO THE FLAG 
 
Supervisor Becker started the meeting with the Pledge of Allegiance. 

 
SUPERVISOR’S PROCLAMATIONS & REPORTS 
 
Supervisor Becker shared upcoming events, including:  

A reminder that the second installment of the school taxes are due on January 31st, 2025. The 
Winter/Spring Planner from the Department of Recreation is now out. The Planner is filled with 
activities for youth, adults, and seniors. They were mailed to all residents but also available on 

LaroueS
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our website www.townofcortlandt.com/rec . Supervisor Becker thanked the Recreation Director, 
Ken Sherman for broadening out the activities for all age groups. On January 31st, 2025 is Trivia 
Night, at Fulgum’s Bar and Grill in Montrose from 6:30 P.M to 8:30 PM featuring Chopper 
Jacobs, “The Trivia Guy”. Supervisor Becker thanked Councilperson Jacoby for coming up with 
the idea for Trivia Night. For parents who would like to attend Trivia Night the Youth Center 
will be supplying babysitting free of charge. There will be many activities and pizza served to 
the kids at the Youth Center from 6:00 P.M to 9:00 P.M. 

Eaglefest is Saturday February 1, 2024 you can see the Eagles for free at Steamboat Dock in 
Verplank. Or you can purchase tickets to attend Eaglefest at Croton Point Park at 
www.teatown.org/events/eaglefest/ .  

Supervisor Becker congratulated Wendy Greenfield on her retirement as Director of Nor-West 
Regional Special Services. He went on to explain more about Nor-West, stating they are a self-
supporting organization for the last fifty years. They treat individuals with autism and 
developmental disabilities, its mission is to provide social skills, emotional support, physical 
coordination and personal confidence to each individual. Nor-West is an inter-municipal 
program who provides their services to Cortlandt, Peekskill, Ossining, and Yorktown. Wendy 
Greenfield has worked with Nor-West for 26 years, she began working part-time in 1988 then 
transitioned to Program Coordinator in 1996 and in 2021, the Director. Wendy dedicated 26 
years to developing programs at Nor-West.  
 
Director of the Recreation Department, Ken Sherman, read a letter from Chris Morabito, who 
was the previous director of Nor-West.  
 
“It’s my honor to congratulate Wendy on her retirement from Nor-West after over thirty years of 
dedicated work. Wendy was my right hand for 26 years, and when I took my annual (one week) 
summer vacation I had no doubt she would make the right decisions in my absence. When I 
retired I did so knowing that our old building and loan was in the very best of hands. Under 
Wendy’s capable direction Nor-West has evolved in a very positive way, with a beautiful new 
office, hiring key dedicated staff and stewarding a committed group of parents to assist with a 
variety of fund-raising efforts. I can only hope her replacement shares her dedication and 
commitment to Nor-West’s future. Congratulations Wendy on an outstanding career spanning 
three agencies and touching thousands of participants and families. I am so proud of you!” 
 
Ken Sherman also shared a few words about Wendy Greenfield, stating she is an integral part of 
Nor-West’s move from Charles Cook Park to the Cortlandt Town Center and to adding 
Community Pass which is computer software that allow participants to register online to all 
available programs. All participants and family appreciate everything Wendy has done for Nor-
West. He congratulated Wendy for her career at Nor-West and wished her well. 
 
Supervisor Becker invited Wendy Greenfield up to the podium and presented her with flowers, a 
plaque, and clock to thank her for dedication at Nor-West. Wendy Greenfield thanked the Town 
of Cortlandt for their unwavering support towards Nor-West. Although there are four 
communities who support Nor-West Cortlandt is their special community. She went on to say 

http://www.townofcortlandt.com/rec
http://www.teatown.org/events/eaglefest/
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that Nor-West is a very important and inspiring organization and it’s been Wendy’s life honor 
and privilege to works for a special organization like Nor-West.   
 
Supervisor Becker spoke about the Quaker Bridge Changes. He stated he was on a zoom with 
Westchester County who wanted to replace the bridge electively and within two weeks of that 
zoom, New York State Department of Transportation (NYSDOT) red flagged the bridge and shut 
it down immediately. The State was able to secure the planning and design of the bridge to be 
completed in 2025 and in the year of 2026 the construction will begin. Supervisor Becker 
received feedback from residents in his weekly newsletter and invited County Legislator of 
District 9, Emiljana Ulaj and County Executive, Ken Jenkins to address these comments, 
questions, and concerns.  
 
 
PRESENTATION BY NYS/WESTCHESTER COUNTY/QUAKER BRIDGE 
 
Ken Jenkins – County Executive 
Emiljana Ulaj – County Legislator District 9 
Len Simon – Trustee Village of Croton 
Hugh J. Greechan -Commissioner of Public Works 
Gayle M. Katzman - First Deputy Commissioner 
Copernicus Crane- Assistant Director of Intergovernmental Relations 
Matt Hunt- Creighton Manning, Consultant 
 
RESIDENTS WHO SPOKE AT MEETING: 
Robert Anderson- 3 Oak Place Croton-on-Hudson, NY 
Robert Ceresa- 2 Croton Lake Drive, Croton-on-Hudson, NY 
Daniel Fogelman- 7 Quaker Hill Drive, Croton-on-Hudson, NY 
Leah O’Donnell- 1785 Spring Valley Road, Ossining, NY 
Adam Dilge- 63 Quaker Bridge Road, Croton-on-Hudson, NY 
Celeste Theis- 384 Blinn Road, Croton-on-Hudson, NY 
Zach Greenberg- 1047 Quaker Bridge Rd E, Croton-on-Hudson, NY (on Zoom) 
Florent Maillard- 1059 Quaker Bride Road E, Croton-on-Hudson, NY (on Zoom) 
Dana Moldovan 
 
 
  
TOWN BOARD REPORTS 
 
Supervisor Becker waived the Town Board Reports due to the late start of the Town Board 
Meeting.  
 
 
APPROVAL OF THE MINUTES 
 
Approve the Minutes for the December 10, 2024 Regular Meeting. 
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Councilperson Mayes made a motion to approve the above Minutes, seconded by Councilperson Jacoby, 
with all voting AYE. 

 

PUBLIC HEARINGS    
 
Public Hearing to consider Agreements with various fire departments with respect to Fire 
Protection Services (Continental Village Fire Department, Montrose Fire Department and 
the Village of Croton.) 
 
 
The Public Hearing was opened at 8:58 P.M 

  
a. Close Public Hearing. 

RESOLUTION NO. 1-25 RE: Adopt Negative Declaration. 
RESOLUTION NO. 2-25 RE: Adopt Resolution for Continental Village Fire 
Dept. 
RESOLUTION NO. 3-25 RE: Adopt Resolution for Montrose Fire Dept. 
RESOLUTION NO. 4-25 RE: Adopt Resolution for Village of Croton. 

 
Supervisor Becker stated this is an annual mutual aid between the various fire departments in the 
area and the volunteer ambulance aids.  
    
The Public Hearing was adjourned at 8:59 P.M. 
 
Councilperson Jacoby made a motion to close the Public hearing, and adopt a Negative Declaration, and 
adopt the Resolutions, seconded by Councilperson Creighton, with all voting AYE. 

 
HEARING OF CITIZENS – AGENDA ITEMS ONLY 
 
No hearing of citizens.  
 
REPORTS 
Receive and File the following:      
     
For the month of November 2024 from the Department of Recreation. 
 
For the month of December 2024 from the Office of the Aging, Purchasing Department, 
Receiver of Taxes and the Town Clerk. 
 
2024 Annual Report from the Receiver of Taxes and the Town Clerk. 
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OLD BUSINESS: 
Receive and File the following:          
 
 
NEW BUSINESS 
Receive and File the following: 
 
Councilperson Creighton made a motion to receive and file the above, seconded by 
Councilperson White, with all voting AYE. 
 
 
RESOLUTIONS 
 
RESOLUTION NO. 5-25 RE:   Reappoint Jeffrey Rothfeder as Member of the Planning Board. 
  
RESOLUTION NO. 6-25 RE:   Reappoint Benito Martinez and Thomas Walsh as Members of 
the Zoning Board of Appeals. 
 
RESOLUTION NO. 7-25 RE:   Reappoint Jennifer Corrado, Paul Diroma, Joseph Minz and 
Nathan Palmer as members of the PRC Advisory Board. 
 
RESOLUTION NO. 8-25 RE:   Appoint Amanda Shafiullah to the title of Deputy Registrar of 
Vital Statistics, and Tina Toback to the title of Sub-Registrar of Vital Statistics. 
 
RESOLUTION NO. 9-25 RE:   Reappoint Members to the Continental Village Park District 
Joint Advisory Committee for the year 2025.  

  
RESOLUTION NO. 10-25 RE:   Adopt the Salary Resolution for Town Employees for the 
Year 2025. 
 

Appoint or re-appoint members to the following: 
 

RESOLUTION NO. 11-25 RE:   Architectural Review Council 
 
RESOLUTION NO. 12-25 RE:   Alarm Appeals Board 

 
Appoint the following: 
 

RESOLUTION NO. 13-25 RE:   Deputy Town Supervisor for the Year 2025.  
  
RESOLUTION NO. 14-25 RE:   Town Board Liaison for Personnel Matters.  
  
RESOLUTION NO. 15-25 RE:   Town Board Liaison for Sustainability and 
Solar energy issues.  
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RESOLUTION NO. 16-25 RE:   Town Board Liaison to Hudson Valley 
Chamber of Commerce.  

 
RESOLUTION NO. 17-25 RE:   Town Board Liaison to Local Waterfront 
Revitalization Committee. 

 
RESOLUTION NO. 18-25 RE:   Town Board Liaison to the Cortlandt Quarry & 
Recreation. 
 
RESOLUTION NO. 19-25 RE:   Town Board Liaison to School Districts. 
 
RESOLUTION NO. 20-25 RE:   Town Board Liaison to Youth & Recreation. 
 
RESOLUTION NO. 21-25 RE:   Town Board Liaisons to Departments. 

 
RESOLUTION NO. 22-25 RE:   EFPR Group LLP (CPA’s) as Town Auditors. 
 
RESOLUTION NO. 23-25 RE:   Triad Group LLC as Manager of Town of 
Cortlandt Self-Insured Workers’ Compensation Fund. 
 
RESOLUTION NO. 24-25 RE:   Midwest Employers Casualty as carrier for 
Excess Workers Compensation. 

 
Councilperson White made a motion to receive and file the above, seconded by Councilperson 
Mayes, with all voting AYE. 
 
Supervisor Becker thanked Jeffrey Rothfeder for his service on the Planning Board and to Benito 
Martinez and Thomas Walsh for their service on the Zoning Board and the PRC Advisory Board 
members. Supervisor Becker stated the PRC Advisory Board are looking for students to join as 
members. Supervisor Becker also congratulated Amanda Shafiullah and Tina Tobak on their 
promotion. Supervisor Becker commented that Jim Creighton will stay on as Deputy Supervisor, 
and thanked him for his service. He also thanked Councilperson Mayes for staying on as Town 
Board Liaison for the Local Waterfront Revitalization Committee and the Cortlandt Quarry & 
Recreation. He thanked Councilperson Jacoby for her work with the school districts and 
Councilperson White for her work with the Youth.  

 
Adopt the following for 2025: 
 

RESOLUTION NO. 25-25 RE:   Rules of Procedure for the Town Board 
Meetings 
 
RESOLUTION NO. 26-25 RE:   Designate the Official Newspaper and 
alternates. 
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RESOLUTION NO. 27-25 RE:   Designate the Depositories. 
 
RESOLUTION NO. 28-25 RE:   Master Fee Schedule for 2025. 
 
RESOLUTION NO. 29-25 RE:   Designate the Supervisor and Human Resource 
Coordinator as authorizing authorities to execute all Civil Service Forms. 
 
RESOLUTION NO. 30-25 RE:   Set the mileage reimbursement for Town 
Officials and employees. 
 
RESOLUTION NO. 31-25 RE:   Purchasing Manual. 
 
RESOLUTION NO. 32-25 RE:   IT Security Policy. 
 
RESOLUTION NO. 33-25 RE:   Drug and Alcohol Policy. 
 
RESOLUTION NO. 34-25 RE:   Social Media Policy. 
 
RESOLUTION NO. 35-25 RE:   Sexual Harassment Policy. 
 
RESOLUTION NO. 36-25 RE:   Workplace Violence Prevention Policy. 

 
  RESOLUTION NO. 37-25 RE:   Designate the Voting Delegate and Alternate  
  for the Association of Towns Annual Business Session.  

 
Councilperson Mayes made a motion to receive and file the above, seconded by Councilperson 
Jacoby, with all voting AYE. 
 
Supervisor Becker commented the resolutions above are maintaining what the Town of Cortlandt 
already has in place. The Town of Cortlandt has updated its policies and procedures in particular 
the Master Fee Schedule. Our Director of DOTS, Michael Preziosi, worked very hard on to make 
DOTS Fees more user friendly for people who have outstanding permits, applications, or for 
continuances past the one-year mark. Supervisor Becker thanked the Deputy Town Attorney, 
Michael Cunningham, for his work on updating all Town policies.     

 
 
11. Authorize the Supervisor to execute the following 2025 Agreements and/or Contracts: 
 

RESOLUTION NO. 38-25 RE:   All contracts on behalf of the Town Awarded 
by the Purchasing Department. 
 
RESOLUTION NO. 39-25 RE:   Applications for pool permits 

 
RESOLUTION NO. 40-25 RE:   Agreement with the Town of Yorktown 
covering Nutrition Meals under Title 3C of the Older Americans Act. 
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RESOLUTION NO. 41-25 RE:   Inter-Local Agreements for Nor-West 
Regional Services. 

 
RESOLUTION NO. 42-25 RE:   All nutrition contracts for the Senior Center. 
 
RESOLUTION NO.43-25 RE:   Agreement with Westchester Jewish 
Community Services. 
 
RESOLUTION NO. 44-25 RE:  Agreements with respect to covering shared 
equipment. 
 
RESOLUTION NO. 45-25 RE:   Agreement with the Villages and Northern 
Westchester Joint Water Works authorizing the Town Purchasing Director to 
advertise bids on their behalf. 
 
RESOLUTION NO. 46-25 RE:   Partners in Safety. 
 
RESOLUTION NO. 47-25 RE:   All Personal Service Contracts. 
 
RESOLUTION NO. 48-25 RE:   All contracts with various Libraries servicing 
the Town of Cortlandt. 
 
RESOLUTION NO. 49-25 RE:   Agreement with Fiscal Advisors & Marketing, 
Inc. for Financial Advisory/Bond Services. 
 
RESOLUTION NO. 50-25 RE:   Renewal of Concession Stand Services at 
Charles J. Cook Pool. 

 
RESOLUTION NO. 51-25 RE:   Authorize Agreements with Peekskill Community Volunteer 
Ambulance Corps., the Village of Croton on Hudson and Cortlandt Volunteer Ambulance Corp. 
with respect to calls within the Town of Cortlandt.  

 
RESOLUTION NO. 52-25 RE:   Authorize Re-levy of Unpaid Water and Sewer Charges.  
 
RESOLUTION NO. 53-25 RE:   Authorize Settlement of Tax Certiorari proceeding with South 
Riverside Croton LLC. 
 
RESOLUTION NO. 54-25 RE:   Authorize Settlement of Tax Certiorari proceeding with Lore 
Gaetano. 
 
RESOLUTION NO. 55-25 RE:   Authorize Bid 2024-19 for Coach Bus Transportation. 
 
RESOLUTION NO. 56-25 RE:   Support Harriet Tubman Underground Railroad New York 
Scenic Byway Nomination and Corridor Management Plan Adoption. 
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Councilperson Jacoby made a motion to receive and file the above, seconded by Councilperson 
Creighton, with all voting AYE. 
 
Supervisor Becker commented the Town of Cortlandt are renewing and updating their contracts 
for the year. Northern Westchester Joint Water Works in partnership with Yorktown, Somers, 
and Montrose Improvement District will not be able to bid through the Town which saves 
Cortlandt and the other towns money. The Purchasing Director, Jennifer Glasheen, has been very 
helpful with purchasing these supplies. The Charles Cook Pool concession stand will re-open in 
the summer, the Town is working on maintaining the pool to get ready for the summer season.  
Supervisor Becker thanked the local ambulances corps for their service as they are all volunteers 
and provide mutual aid to each other and the new ambulance group.  
 

Agenda items for DOTS: 
  

RESOLUTION NO. 57-25 RE:   Authorize Purchase of Town Hall Digital 
Entrance Sign. 
  
RESOLUTION NO. 58-25 RE:   Authorize DOTS to Bid TE Contract 2025.01 – 
Montrose Pocket Park. 
 
RESOLUTION NO. 59-25 RE:   Authorize Change Order to TE Contract 
2024.03 - Cortlandt Lake Dam Maintenance and Improvements. 
  

Agenda items for DES: 
  

RESOLUTION NO. 60-25 RE:   Authorize for Woodward and Curran 
Engineering to finalize the Town of Cortlandt Water Distribution Hydraulic 
Model. 
  
RESOLUTION NO. 61-25 RE:   Authorize Purchase and Installation of new 
Steel Doors for the Town Hall at the Westchester County Police Entrance. 
  

RESOLUTION NO. 62-25 RE:   Appoint Edward McKay as Director of Nor-West Regional 
Special Services. 

  
RESOLUTION NO. 63-25 RE:   Appoint Lisa Bruederlein to the title of Senior Office 
Assistant – Automated Systems in the Office of the Town Clerk. 

  
RESOLUTION NO. 64-25 RE:   Appoint Josh DiNardo to the title of Assistant General 
Foreman in the Department of Environmental Services. 
 
RESOLUTION NO. 65-25 RE:   Appoint Jennifer Criollo to the title of Part-Time Office 
Assistant - Automated Systems (Spanish Speaking) in the Justice Court. 
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RESOLUTION NO. 66-25 RE:   Appoint a Seasonal Employee in the Department of 
Environmental Services. 
 
RESOLUTION NO. 67-25 RE:   Schedule a Public hearing for February 11, 2024 for a Local 
Law pertaining to Hotel & Motel Occupancy Tax. 
 
Councilperson Creighton made a motion to adopt the above, seconded by Councilperson White, 
with all voting AYE. 
 
Supervisor Becker commented The Montrose Pocket Park was developed over a significant 
period, which was the old gas station on Route 9 and is will now be a nice green space in the 
central of the Montrose District. The Cortlandt Lake Dam requires a few improvements to make 
the Dam safer. Supervisor Becker congratulated Ed McKay, who is now the new Director of 
Nor-West. Ed was the Deputy Director for many years and who is familiar with all access of 
Nor-West and has done a great job. Supervisor Becker also congratulated Lisa Bruederlein and 
Josh DiNardo on their promotions and welcomed Jennifer Criollo to the Town of Cortlandt’s 
Justice Department. In February the Town will examine the Local Law for Hotel and Motel Tax.  
 
RESOLUTION NO. 68-25 RE: Authorize Settlement of Index Numbers 64561/2021 and 
59567/2023. 
 
RESOLUTION NO. 69-25 RE: Authorize Increases for Part-Time Employees at Nor-West. 
 
Councilperson White made a motion to adopt the above, seconded by Councilperson Mayes, 
with all voting AYE. 
 
 
ADDITIONS TO THE AGENDA – YES 
 

BUDGET TRANSFERS – NONE 
 
 
REPORTS FROM VARIOUS DEPARTMENTS 
 
 
REPORTS FROM STANDING & SPECIAL COMMITTEES 
          
 
SECOND HEARING OF CITIZENS 
No hearing of citizens 
 
 
ADJOURNMENT 
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Councilperson Mayes made a motion to adjourn the meeting, seconded by Councilperson Jacoby 
with all voting AYE. 
 
The meeting was adjourned at 9:12 P.M.  
 
 
NEXT TOWN BOARD MEETING 

 
February 11, 2025 at 7:00 P.M 

Town Hall Web Site address:  www.townofcortlandt.com 
 
 

Respectfully submitted, 
 

Laroue Rose Shatzkin 
Town Clerk 

 

http://www.townofcortlandt.com/
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RESOLUTION 
 
         NUMBER 67-25 
 

(SCHEDULE A PUBLIC HEARING FOR FEBRUARY 11, 2024 FOR A LOCAL LAW 
PERTAINING TO A HOTEL & MOTEL OCCUPANCY TAX)  

 
WHEREAS, the State legislature has approved occupancy taxes for hotels and motels in 

nearly two dozen other communities in Westchester; and 
 
WHEREAS, pursuant to Section 1202-NNN of the New York State Tax Law, the Town 

of Cortlandt is authorized to approve an occupancy tax on hotels; and 
 
WHEREAS, the term “hotel” also includes an apartment hotel, motel, or boarding house; 

and 
 
WHEREAS, the occupancy tax cannot exceed three percent of the per diem rental rate for 

each room; and 
 
 WHEREAS, in order to impose an occupancy tax, the Town Board needs to approve a 
Local Law;  

 
NOW, THEREFORE, BE IT RESOLVED, that the Town Board schedules a Public 

Hearing on a Local Law imposing a hotel occupancy tax for February 11, 2025 for 7:00 PM at 
Town Hall located at 1 Heady Street, Cortlandt Manor, New York 10567.  
 

    BY ORDER OF THE TOWN BOARD 
      OF THE TOWN OF CORTLANDT 
      LAROUE ROSE SHATZKIN 

TOWN CLERK 
 
Adopted January 14, 2025 
At a Regular Meeting 
Held at Town Hall 
 



 

RESOLUTION 
        
         NUMBER    X-25 
 

(RE: NEGATIVE DECLARATION RE: INCREASE AND IMPROVEMENT OF THE 
FACILITIES OF THE CORTLANDT CONSOLIDATED WATER DISTRICT) 

 
 WHEREAS, the Town Board of the Town of Cortlandt has expressed its intent to 
consider, after conducting a Public Hearing hereon, an Occupancy Tax for Hotels; and 
  
 WHEREAS, in accordance with the requirements of the New York State Environmental 
Quality Review Act (“SEQRA”), the Town Board must make a determination as to the 
Environmental Impact of this proposed action; and 
 
 WHEREAS, in accordance with 6 NYCRR, Part 617.6, the Town Board is the only 
Agency required to approve the proposed action, and is therefore the Lead Agency; and 
 
 WHEREAS, a short Environmental Assessment Form has been prepared, signed by the 
Supervisor, and accepted by the Town Board; and 
 
 WHEREAS, the Town Board has duly considered all of the environmental aspects of the 
proposed action; 
 
 NOW, THEREFORE, BE IT RESOLVED, based on a review of the Project, there 
appear to be no significant adverse environmental impacts; and 
 
 BE IT FURTHER RESOLVED, that based upon the Environmental Assessment Form 
submitted to and reviewed by the Town Board, that this is an Unlisted Action; and 
 
 BE IT FURTHER RESOLVED, that based upon the Environmental Assessment Form, 
the Town Board of the Town of Cortlandt does hereby ADOPT the attached NEGATIVE 
DECLARATION with respect to this matter. 
      
  
      BY ORDER OF THE TOWN BOARD 
      OF THE TOWN OF CORTLANDT 
      LAROUE ROSE SHATZKIN 
      TOWN CLERK 
 
 
 
Adopted on February 11, 2025 
At a Regular Meeting 
Held at Town Hall 
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12-12-79 (3/99)-9c SEQR

State Environmental Quality Review
NEGATIVE DECLARATION

Notice of Determination of Non-Significance

Project Number                               Date:

This notice is issued pursuant to Part 617 of the implementing regulations pertaining to
Article 8 (State Environmental Quality Review Act) of the Environmental Conservation Law.

The                                                                       as lead agency, has determined that the
proposed action described below will not have a significant adverse environmental impact and a 
Draft Impact Statement will not be prepared.

Name of Action:

SEQR Status: Type 1 G
Unlisted G

Conditioned Negative Declaration: G  Yes
G  No

Description of Action:

Location: (Include street address and the name of the municipality/county. A location map of
appropriate scale is also recommended.)
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SEQR Negative Declaration Page 2 of 2

Reasons Supporting This Determination:
(See 617.7(a)-(c) for requirements of this determination ; see 617.7(d) for Conditioned Negative Declaration)

If Conditioned Negative Declaration, provide on attachment the specific mitigation measures imposed, and
identify comment period (not less than 30 days from date of pubication In the ENB)

For Further Information:

Contact Person:

Address:

Telephone Number:

For Type 1 Actions and Conditioned N

Chief Executive Officer , Town / City / Vi

Other involved agencies (If any)

Applicant (If any)

Environmental Notice Bulletin, 625 Broad
egative Declarations, a Copy of this Notice is sent to:

llage of

way, Albany NY, 12233-1750  (Type One Actions only)
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Short Environmental Assessment Form 
Part 1 - Project Information 

Instructions for Completing 

Part 1 – Project Information.  The applicant or project sponsor is responsible for the completion of Part 1.  Responses become part of the 
application for approval or funding, are subject to public review, and may be subject to further verification.  Complete Part 1 based on 
information currently available.  If additional research or investigation would be needed to fully respond to any item, please answer as 
thoroughly as possible based on current information. 

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful to the 
lead agency; attach additional pages as necessary to supplement any item. 

Part 1 – Project and Sponsor Information 

Name of Action or Project: 

Project Location (describe, and attach a location map): 

Brief Description of Proposed Action: 

Name of Applicant or Sponsor: Telephone: 

E-Mail:
Address: 

City/PO: State: Zip Code: 

1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance,
administrative rule, or regulation?

If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that 
may be affected in the municipality and proceed to Part 2.  If no, continue to question 2. 

NO YES 

2. Does the proposed action require a permit, approval or funding from any other government Agency?
If Yes, list agency(s) name and permit or approval:

NO YES 

3. a. Total acreage of the site of the proposed action?     __________ acres 
b. Total acreage to be physically disturbed?     __________ acres 
c. Total acreage (project site and any contiguous properties) owned

or controlled by the applicant or project sponsor?     __________ acres 

4. Check all land uses that occur on, are adjoining or near the proposed action:

5.        Urban       Rural (non-agriculture)               Industrial            Commercial          Residential (suburban) 

                         Aquatic              Other(Specify):□  Forest          Agriculture

□  Parkland 

SEAF 2019

http://www.dec.ny.gov/permits/90156.html
http://www.dec.ny.gov/permits/90178.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90380.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90390.html
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5. Is the proposed action,

a. A permitted use under the zoning regulations?

b. Consistent with the adopted comprehensive plan?

NO YES N/A 

6. Is the proposed action consistent with the predominant character of the existing built or natural landscape?
NO YES 

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area?

If Yes, identify: ________________________________________________________________________________ 

NO YES 

8. a.    Will the proposed action result in a substantial increase in traffic above present levels?

b. Are public transportation services available at or near the site of the proposed action?

c. Are any pedestrian accommodations or bicycle routes available on or near the site of the proposed
action?

NO YES 

9. Does the proposed action meet or exceed the state energy code requirements?

If the proposed action will exceed requirements, describe design features and technologies:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

NO YES 

10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potable water: _________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

11. Will the proposed action connect to existing wastewater utilities?

If No, describe method for providing wastewater treatment: ______________________________________ 

_____________________________________________________________________________________________ 

NO YES 

archaeological sites on the NY State Historic Preservation Office (SHPO) archaeological site inventory?

NO YES 

13. a.   Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodies regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?

If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres: _____________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

12. a. Does the project site contain, or is it substantially contiguous to, a building, archaeological site, or district
which is listed on the National or State Register of Historic Places, or that has been determined by the
Commissioner of the NYS Office of Parks, Recreation and Historic Preservation to be eligible for listing on the
State Register of Historic Places?

b. Is the project site, or any portion of it, located in or adjacent to an area designated as sensitive for

http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90449.html
http://www.dec.ny.gov/permits/90454.html
http://www.dec.ny.gov/permits/90470.html
http://www.dec.ny.gov/permits/90492.html
http://www.dec.ny.gov/permits/90497.html
http://www.dec.ny.gov/permits/90507.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90512.html
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14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:

□Shoreline     □ Forest       Agricultural/grasslands        Early mid-successional

Wetland       □ Urban       Suburban 

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed by the State or
Federal government as threatened or endangered?

NO YES 

16. Is the project site located in the 100-year flood plan? NO YES 

17. Will the proposed action create storm water discharge, either from point or non-point sources?
If Yes,

a. Will storm water discharges flow to adjacent properties?

b. Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?
If Yes, briefly describe: 
_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

18. Does the proposed action include construction or other activities that would result in the impoundment of water
or other liquids (e.g., retention pond, waste lagoon, dam)?

If Yes, explain the purpose and size of the impoundment:______________________________________________ 

____________________________________________________________________________________________

_ 

NO YES 

19. Has the site of the proposed action or an adjoining property been the location of an active or closed solid waste
management facility?

If Yes, describe: _______________________________________________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

20.Has the site of the proposed action or an adjoining property been the subject of remediation (ongoing or
completed)            for hazardous waste?
If Yes, describe: _______________________________________________________________________________

_____________________________________________________________________________________________ 

NO YES 

I CERTIFY THAT THE INFORMATION PROVIDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF 
MY KNOWLEDGE 

    Date: _____________________ Applicant/sponsor/name: ____________________________________________________ __________________________   

Signature: _____________________________________________________Title:__________________________________

http://www.dec.ny.gov/permits/90194.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90565.html
http://www.dec.ny.gov/permits/90575.html
http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90595.html
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            Agency Use Only [If applicable]

Project:

Date:

Short Environmental Assessment Form 
Part 2 - Impact Assessment

Part 2 is to be completed by the Lead Agency.
Answer all of the following questions in Part 2 using the information contained in Part 1 and other materials submitted by 

the project sponsor or otherwise available to the reviewer.  When answering the questions the reviewer should be guided by 

the concept “Have my responses been reasonable considering the scale and context of the proposed action?”    

No, or  

small 

impact 

may 

occur   

Moderate 

to large 

impact 

may 

occur 

1.  Will the proposed action create a material conflict with an adopted land use plan or zoning

regulations?

2. Will the proposed action result in a change in the use or intensity of use of land?

3. Will the proposed action impair the character or quality of the existing community?

4. Will the proposed action have an impact on the environmental characteristics that caused the

establishment of a Critical Environmental Area (CEA)?

5. Will the proposed action result in an adverse change in the existing level of traffic or

affect existing infrastructure for mass transit, biking or walkway?

6. Will the proposed action cause an increase in the use of energy and it fails to incorporate
reasonably available energy conservation or renewable energy opportunities?

7. Will the proposed action impact existing:
a. public / private water supplies?

b. public / private wastewater treatment utilities?

8. Will the proposed action impair the character or quality of important historic, archaeological,
architectural or aesthetic resources?

9. Will the proposed action  result in an adverse change to natural resources (e.g., wetlands,
waterbodies, groundwater, air quality, flora and fauna)?

10. Will the proposed action  result in an  increase in the potential for erosion, flooding or drainage

problems?

11. Will the proposed action create a hazard to environmental resources or human health?

SEAF 2019

http://www.dec.ny.gov/permits/90161.html
http://www.dec.ny.gov/permits/91098.html
http://www.dec.ny.gov/permits/91098.html
http://www.dec.ny.gov/permits/91103.html
http://www.dec.ny.gov/permits/91399.html
http://www.dec.ny.gov/permits/91404.html
http://www.dec.ny.gov/permits/91404.html
http://www.dec.ny.gov/permits/91414.html
http://www.dec.ny.gov/permits/91414.html
http://www.dec.ny.gov/permits/91419.html
http://www.dec.ny.gov/permits/91419.html
http://www.dec.ny.gov/permits/91424.html
http://www.dec.ny.gov/permits/91429.html
http://www.dec.ny.gov/permits/91429.html
http://www.dec.ny.gov/permits/91434.html
http://www.dec.ny.gov/permits/91434.html
http://www.dec.ny.gov/permits/91439.html
http://www.dec.ny.gov/permits/91439.html
http://www.dec.ny.gov/permits/91444.html
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For every question in Part 2 that was answered “moderate to large impact may occur”, or if there is a need to explain why a 

particular element of the proposed action may or will not result in a significant adverse environmental impact, please 

complete Part 3. Part 3 should, in sufficient detail, identify the impact, including any measures or design elements that 

have been included by the project sponsor to avoid or reduce impacts.  Part 3 should also explain how the lead agency 

determined that the impact may or will not be significant. Each potential impact should be assessed considering its setting, 

probability of occurring, duration, irreversibility, geographic scope and magnitude.  Also consider the potential for short-

term, long-term and cumulative impacts. 

Check this box if you have determined, based on the information and analysis above, and any supporting documentation,  
that the  proposed  action  may  result in one or more potentially large or significant adverse impacts and an 

environmental impact statement is required. 

Check this box if you have determined, based on the information and analysis above, and any supporting documentation, 
that the proposed action will not result in any significant adverse environmental impacts. 

_________________________________________________ _______________________________________________ 

Name of Lead Agency Date 

_________________________________________________ _______________________________________________ 

 Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer 

_________________________________________________ _______________________________________________ 

Signature of Responsible Officer in Lead Agency Signature of Preparer (if different from Responsible Officer) 

Short Environmental Assessment Form 
Part 3 Determination of Significance

        Agency Use Only [If applicable]
Project:

Date:

http://www.dec.ny.gov/permits/90166.html
http://www.dec.ny.gov/permits/91450.html
http://www.dec.ny.gov/permits/91450.html
http://www.dec.ny.gov/permits/91455.html
http://www.dec.ny.gov/permits/91455.html
http://www.dec.ny.gov/permits/91460.html
http://www.dec.ny.gov/permits/91450.html
http://www.dec.ny.gov/permits/91450.html
http://www.dec.ny.gov/permits/91460.html
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Local Law No. X of 2025 

(OCCUPANCY TAX FOR HOTELS) 

Section 1: Legislative Intent 

Nearly two dozen surrounding communities have occupancy taxes for Hotel users. This occupancy 
tax is a way for the Town of Cortlandt to raise revenue in the same way that other communities 
do. The application of this Occupancy Tax includes an apartment hotel, motel, or a boarding house, 
whether or not meals are served. 

Section 2: Addition of Occupancy Tax to the Town Code 

The following provisions shall be added to Chapter 275: Taxation of the Town Code.  

Section 1: Definitions: 

HOTEL 

A building or portion of it which is regularly used and kept open as such for the lodging of guests. 
The term "hotel" includes an apartment hotel, motel, or a boarding house, whether or not meals 
are served. 

OPERATOR  

Any person operating a hotel in the Town of Cortlandt, including, but not limited to, an owner or 
proprietor of such premises, lessee, sublessee, mortgagee in possession, licensee or any other 
person otherwise operating such hotel. 

PERSON  

An individual, partnership, society, association, joint-stock company, corporation, estate, receiver, 
trustee, assignee, referee or any other person acting in a fiduciary or representative capacity, 
whether appointed by a court or otherwise, or any combination of the foregoing. 

RENT  

The consideration received for occupancy valued in money, whether received in money or 
otherwise, for the occupancy of a room in a hotel for any period of time. 

RETURN 

A document designed by the Comptroller and filled out by the operator on a regular basis 
detailing the rents received for occupancies of rooms in a prescribed time period and the 
applicable tax payable thereon. 
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Section 2: Tax Imposed 

A. The rate of such tax shall not exceed three percent  (3%) of the per diem rental rate for each 
room whether such room is rented on a daily or longer basis. 

B. All taxes shall be paid by the person liable therefor to the owner of the room for hire in the 
tourist home, inn, club, hotel, motel or other similar place of public accommodation 
occupied or to the person entitled to be paid the rent or charge for the room for hire in the 
tourist home, inn, club, hotel, motel or other similar place of public accommodation 
occupied for and on account of the Town of Cortlandt imposing the tax and that such owner 
or person entitled to be paid the rent or charge shall be liable for the collection and payment 
of the tax; and that such owner or person entitled to be paid the rent or charge shall have 
the same right in respect to collecting the tax from the person occupying the room for hire 
in the tourist home, inn, club, hotel, motel or other similar place of public accommodation, 
or in respect to nonpayment of the tax by the person occupying the room for hire in the 
tourist home, inn, club, hotel, motel or similar place of public accommodation, as if the 
taxes were a part of the rent or charge and payable at the same time as the rent or charge.  

C. Exemptions: The following shall be exempt from Occupancy Taxation in the Town of 
Cortlandt: 

1. The State of New York, or any public corporation (including a public corporation 
created pursuant to agreement or compact with another state or the Dominion of 
Canada), improvement district or other political subdivision of the state; 

2. The United States of America, insofar as it is immune from taxation;  

3. Any corporation or association, or trust, or community chest, fund or foundation 
organized and operated exclusively for religious, charitable or educational 
purposes, or for the prevention of cruelty to children or animals, and no part of the 
net earnings of which inures to the benefit of any private shareholder or individual 
and no substantial part of the activities of which is carrying on propaganda, or 
otherwise attempting to influence legislation; provided, however, that nothing in 
this paragraph shall include an organization operated for the primary purpose of 
carrying on a trade or business for profit, whether or not all of its profits are payable 
to one or more organizations described in this paragraph. 

4. A permanent resident of a hotel or motel. For the purposes of this section, the term 
"permanent resident" shall mean a natural person occupying any room or rooms in 
a hotel or motel for at least thirty consecutive days. 

Section 3: Collection Procedure 

A. Within thirty days of the adoption of the enabling Local Law, all Hotels as defined in this 
Local Law shall return a copy of the Certificate of Registration on a form prescribed by the 
Town Comptroller.  
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B. All Operators of Hotels shall submit returns showing amounts owed to the Town for the 
previous month by the fifth day of each month. Payment shall be received by the Town 
Comptroller on the tenth day of each month for all revenue owed to the Town from 
occupancy tax collected for the preceding month.  

C. All revenues resulting from the imposition of the tax under the local laws shall be paid into 
the treasury of the Town of Cortlandt and shall be credited to and deposited in the general 
fund. Such revenues may be used for any lawful purpose. 

D. All new Hotels completed after the effective date of this Local Law shall file the Certificate 
of Registration with the Comptroller prior to receiving a Certificate of Occupancy.   

E. Except in the case of a willfully false or fraudulent return with intent to evade the tax, no 
assessment of additional tax shall be made after the expiration of more than three years 
from the date of the filing of a Return, provided, however, that where no Return has been 
filed as provided by law the tax may be assessed at any time. 

Section 4: Penalties for Offenses 

A. Any Operator failing to file a Return shall pay a penalty of $100 for each day that the 
Return is late, which may be waived by the Town Comptroller.  

B. Any tax due shall be subject to a penalty of 5% of the amount of tax due per month, 
compounded monthly on the 11th day of each month, or any fraction of a month to a 
maximum of a 25% for taxes owed for each twelve-month period. Upon Application, the 
Town Board may waive by resolution any penalties if the Town Board decides a penalty 
waiver is authorized by compelling, extenuating circumstances.  

Section 5: Appeals Procedure 

Any final determination of the amount of any tax payable hereunder shall be reviewable for error, 
illegality or unconstitutionality or any other reason whatsoever by a proceeding under article 
seventy-eight of the civil practice law and rules if application therefore is made to the Supreme 
Court within thirty days after the giving of notice of such final determination, provided, however, 
that any such proceeding under Article Seventy-Eight of the Civil Practice Law and Rules shall 
not be instituted unless: 

a. The amount of any tax sought to be reviewed, with such interest and penalties 
thereon as may be provided for by local laws or regulations shall be first deposited 
and there shall be filed an undertaking, issued by a surety company authorized to 
transact business in this State and approved by the Superintendent of Financial 
Services of this State, in such amount as a Justice of the Supreme Court shall 
approve to the effect that if such proceeding be dismissed or the tax confirmed the 
petitioner will pay all costs and charges which may accrue in the prosecution of 
such proceeding; or 

b. At the option of the petitioner, such undertaking may be in a sum sufficient to cover 
the taxes, interest and penalties stated in such determination plus the costs and 
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charges which may accrue against it in the prosecution of the proceeding, in which 
event the petitioner shall not be required to pay such taxes, interest or penalties as 
a condition precedent to the application. 

Section 6: Refund 

Where any taxes imposed hereunder shall have been erroneously, illegally, or unconstitutionally 
collected and application for the refund therefore duly made to the proper fiscal officer or officers, 
and such officer or officers shall have made a determination denying such refund, such 
determination shall be reviewable by a proceeding under Article Seventy-Eight of the Civil 
Practice Law and Rules, provided, however, that such proceeding is instituted within thirty days 
after the giving of the notice of such denial, that a final determination of tax due was not previously 
made, and that an undertaking is filed with the proper fiscal officer or officers in such amount and 
with such sureties as a Justice of the Supreme Court shall approve to the effect that if such 
proceeding be dismissed or the taxes confirmed, the petitioner will pay all costs and charges which 
may accrue in the prosecution of such proceeding. 

Section 3: Severability  

If any provisions of this Local Law are held to be unconstitutional or otherwise invalid by any 
court of competent jurisdiction, the remaining provisions of the local law shall remain in effect. 
 
Section 4: Effective Date 
 
This Local Law shall take effect immediately upon filing with the Secretary of State.  
 

    BY ORDER OF THE TOWN BOARD 
      OF THE TOWN OF CORTLANDT 
      LAROUE ROSE SHATZKIN, TOWN CLERK 
 
Adopted February 11, 2025 
At a Regular Meeting 
Held at Town Hall 
 
   

 



  TOWN OF CORTLANDT 
   DEPARTMENT OF PLANNING & COMMUNITY DEVELOPMENT 

 
 

Town Hall, 1 Heady Street 
Cortlandt Manor, NY 10567 

Main #: 914-734-1080 
 

Town Supervisor 
Richard H. Becker, MD 

 
Town Board 

James F. Creighton 
Cristin Jacoby 
 Robert Mayes         
Joyce C. White 

 
 

Chris Kehoe, AICP – Director 
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Heather LaVarnway, CNU-A, AICP 

Michelle Robbins, AICP 
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MEMO 
 
TO:  Dr. Richard H. Becker, Town Supervisor 
  Members of the Town Board 
 
  Steven Kessler, Chairperson 
  Members of the Planning Board 
 
FROM: Chris Kehoe, AICP 
  Director of Planning & Community Development 
 
RE:  Annual Planning Board Report - 2024 
 
DATE: January 27, 2025 
 
 
Please find attached a copy of the 2024 Annual Planning Board Report 
 
 
CRK/crk 
Enc. 
cc: Thomas Wood, Esq., Town Attorney 
 Michael Cunningham, Esq., Deputy Town Attorney 
 Michael Preziosi, P.E., Director DOTS 
 Art Clements, AAC 
 Wendy Talio, CAC 
 Tino Martin, PRC 
 Laroue Shatzkin, Town Clerk 
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2024 ANNUAL REPORT - PLANNING BOARD 
 

 
2024 MAJOR SUBDIVISIONS GRANTED PRELIMINARY APPROVAL 
 
None 
      
2024 MAJOR SUBDIVISIONS GRANTED FINAL APPROVAL  
 
None 
 
2024 MINOR SUBDIVISIONS GRANTED PRELIMINARY APPROVAL  
 
None 
 
2024 MINOR SUBDIVISIONS GRANTED FINAL APPROVAL    
 
None 
 
2024 PRELIMINARY SUBDIVISION APPROVAL TIME EXTENSIONS 
 
1) PB 5-16 Pomona Development – 3 Lot Subdivision PB Res. 3-24 & 8-24 
 
2024 FINAL SUBDIVISION APPROVAL TIME EXTENSIONS  
 
1) PB 2023-5 Evergreen Subdivision – 2 Lot Subdivision – PB Res. 4-24, 7-24 & 12-24 
 
2024 AMENDED SUBDIVISION APPROVALS  
  
None 
 
2024 PERFORMANCE SECURITY REDUCTIONS 
 
None 
 
2024 SPECIAL PERMITS WITH SITE DEVELOPMENT PLAN APPROVAL   
 
 
2024 SPECIAL PERMIT RENEWALS 
 
None 
 
2024 SPECIAL PERMIT RECOMMENDATION TO TOWN BOARD 
 
None 
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2024 SITE DEVELOPMENT PLAN APPROVALS 
 
None 
 
2024 SITE DEVELOPMENT PLAN AMENDMENTS 
 
1) PB 2023-4 Riverview Industrial, 260 6th Street, PB Res. 1-24 
 
2) PB 2024-5 – Elrac, Enterprise Rent A Car, 2077 E. Main St., PB Res. 15-24 
                                                                                                                                                                       
2024 SITE DEVELOPMENT PLAN TIME EXTENSIONS 
 
1) PB 2022-4 Gurdjieff Foundation, Inc., PB Res. 2-24 
 
2) PB 6-15 Hudson Ridge Wellness Center, Inc. PB Res. 5-24 
 
3) PB 2020-10, Cortlandt CSG, LLC, Solar Energy System, Lexington Avenues, PB Res. 6-24 
 
4) PB 2022-10 Bilal Ahmad, Hotel, PB Res. 9-24 
 
5) PB 2023-2 – JJM Summit Realty, Dental Office, 1 Jerome Dr., PB Res. 13-24 
 
6) PB 2021-1, NRP Properties, 119 Oregon Rd. – PB Res. 14-24 
 
2024 SITE PLAN TIME EXTENSIONS TO OBTAIN BUILDING PERMIT 
 
None 
 
2024 CELL TOWER SPECIAL PERMIT & SITE PLAN APPROVAL 
 
None 
 
2024 CORRESPONDENCE ITEMS 
 
1) PB 16-99 Hollowbrook Golf Club 2022 Annual Water Monitoring Report, PB Res. 11-24 
 
2) PB 2020-14 Teatown, Cliffdale Meadow Revegetation Update, Receive and File 
 
3) PB 2021-6, Yeshiva Special Permit, Yearly Update, Receive and File 
 
4) PB 18-98, Valeria, Modify Condition # 11 of Res. 27-07, PB Res. 10-24 
 
2024 ACCESSORY APARTMENTS 
 
None 
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2024 WETLAND PERMITS 
    
None 
 
2024 STEEP SLOPE PERMITS 
 
None 
 
2024 TREE REMOVAL PERMITS 
 
None 
 
2024 SEQR DEIS/FEIS REVIEW  
 
None  
 
 
 

 



ANNUAL REPORT- 2024 PLANNING BOARD

PLANNING BOARD PRELIMINARY PLAT APPROVALS

2004 2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018 2019 2020 2021 2022 2023 2024
Minor Subdivisions
Number of Plats 4 6 6 0 1 0 0 0 0 0 0 1 0 1 0 0 0 0 1 0 0
Number of Lots 6 6 6 0 2 0 0 0 0 0 0 2 0 2* 0 0 0 0 2 0 0

Major Subdivisions
Number of Plats 3 5 3 4 5 0 2 2 0 0 0 1 0 0 0 0 2 0 0 1
Number of Lots 8 11 8 26 15 0 20 5 0 0 0 27 0 0 0 0 5 0 0 3
Condominium Units 147
(NYS Section 278)
Preliminary Subdivision
Time Extensions 8 11 15 17 12 17 11 7 3 2 2 2 2 2 2 0 0 0 0 1 2
Time Extensions Denied 1
Amendments 1 2 2 1
Denials 2 1

PLANNING BOARD FINAL PLAT APPROVALS

2004 2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018 2019 2020 2021 2022 2023 2024
Minor  Subdivision
Number of Plats 1 4 6 2 0 0 2 0 0 0 0 0 1 1 0 0 0 0 1 0 0
Number of Lots 0 8 6 4 0 0 4 0 0 0 0 0 2 2* 0 0 0 0 2 0 0

Major Subdivision
Number of Plats 2 0 6 5 4 2 2 2 5 2 1 0 1 0 0 1 1 0 0 0
Number of Lots 32 0 20 11 5 8 6 4 13 151 4 0 14 0 0 27 3 0 0 0
Condominium Units/
NYS Section 278 30 147 92 16 147 56**
Reapproval 3
Final Subdivision 1 2 2 7 15 14 13 9 16 20 17 8 8 7 8 7 5 8 4 0 3
Time Extensions
Time Extensions Denied 1

* 2 lot commercial subdivision
** Pondview Commons



PLANNING BOARD:  SITE DEVELOPMENT PLAN APPROVALS

2004 2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018 2019 2020 2021 2022 2023 2024
Site Development Plans (SDP) 2* 4 7 6 9 4 4 1 1 4 4 1 2 6 5 1 4 2 1 1

SDP Amendments 9 3 2 2 3 1 1 1 2 3 1 2 2 9 15 6 6 0 1 1 2

SDP with Special Permit 1 4 1 1 2 3 1 1 1 1 2 2 1 2 3 1 2 3

SDP TOTALS 11 8 11 9 13 7 8 3 4 7 6 4 6 17 21 9 13 3 4 5

SDP Time Extensions 3 2 3 4 5 7 5 2 1 1 0 0 1 1 1 1 0 5 4 6 6
SDP Time Extensions Denied

SDP Denials 1

Cell Towers (Co-Locate, Re-Cert, New) 7 2 2 2 1

Solar Energy Systems SDP & Special Permit 1

2004 2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018 2019 2020 2021 2022 2023 2024
Zoning Code Amendment 3 2 3 4 1 3 2 2 1 0 1 1*** 4
Recommendations

Wetland Permits 1 4 4 4 5 2 3 2 1 1 2 1 2 1 1 0 5 0 2

Tree Removal Permits 5 1 2 1 3 2 4 1 6 1 2 2

Steep Slope Permits 4 4 2 4 5 1 2 1 1 1 2 2 0 2 1 2 2

Special Permits Renewals 1 1 0 3 1 3 1 3 2 3

Special Permit Recommendations 1** 0 0 1

Lot Line Adjustments 3 2 2 0 1 1 2 3 2 2 2

Lot Line Adj. Time Extensions 2 0 0 1 0 1

Performance Security Reductions 3 2 0 1 1 2 2 1 1 1 1 2

Accessory Apartments 1 2 1 2 1 1

Cluster Recommendations 0 0 0 0

DEIS Scopes 2 3 0 1 1 0 0

*Includes Jacobs Hill Village PVD 103 Apartments and 58 Condominiums
**RRUSP Pondview Recommendation
*** RRUSP Amendment Recommendation to Town Board
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Opening Cash on January 1, 2024

Money Market ending in #6123 1,885,789.60$     

Checking Account ending in #6115 7,407.21$             

Capital Account ending in #8976 999,614.66$         

Certificate of Deposit 2,000,000.00        

Total Cash January 1, 2024 4,892,811.47$      

Receipts:

Property Tax 163,590.00$         

Bulk Consumer Water Sales 1,096,134.94        

Residential Consumer Water Sales & related services 637,738.51           

Refund from NWJWW for overpayment 25,511.23             

Hydrant Maintenance contract 20,400.00             

Service to other governments 12,578.90             

Tap Applications & Temporary Water Service 5,100.00               

Insurance Recovery 8,261.89               

Interest Income 163,401.13           

Total Receipts: 2,132,716.60$      

Disbursements:

Water purchased from the No. West. Joint Water Works 969,939.63$         

District Administration & Distribution management by NWJWW 290,151.00           

Water distribution system equipment and maintenance 377,894.30           

Debt Service 25,047.21             

District work/meeting fees 7,904.90               

Professional Services - legal, audit, insurance,engineering 33,667.01             

Miscellaneous 405.80                  

less o/s checks in checking account @ 12/31/24 -                        

Total Disbursements: 1,705,009.85$      

Ending Cash Balances, December 31, 2024

Money Market ending in #6123 759,304.71$         

Checking Account ending in #6115 10.66$                  

Capital Account ending in #8976 989,975.23$         

Certificate of Deposit 1,500,000.00$     

Certificate of Deposit 2,071,227.62$     
Total Cash December 31, 2024 5,320,518.22$      

MONTROSE IMPROVEMENT DISTRICT
CASH RECEIPTS AND DISBURSEMENTS

 For Period Ending December 31, 2024
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Outstanding Issued Principal Paid Outstanding Maturity
Issue:  January 1, 2024 during year 2024  December 31, 2024 Date

 2016 Public Improvement Serial Bonds 275,116$           -$                   18,286$        256,830$                  November, 2036
Total Indebtness @ December 31, 2024 256,830$                

-                

For Period Ending December 31, 2024

MONTROSE IMPROVEMENT DISTRICT
STATEMENT OF INDEBTNESS
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Estimated Expenses: 1,698,060$                      

Estimated Revenues, without Property Taxes: 1,528,067$                      

          Add:Property Tax Levy 169,993                           
Total Estimated Revenues: 1,698,060                        

MONTROSE IMPROVEMENT DISTRICT
 2025 BUDGET SUMMARY
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The District performed routine maintenance, repairs to infrastructure and fire hydrants, and contracted out for the
 O'Connor Court Water Main Replacement Project.

In compliance with State and Federal regulations, the District took steps to assist consumers in complying with backflow prevention.
Applications and forms for compliance were availabe to consumers on the District's page of the Northern 
Joint Water Works website  www.nwjww.com. In addition, the District's Annual Water Qualtiy Report is posted
there.

Cash receipts exceeded cash disbursements. This is primarliy due to consumer water consumption behavior and
favorable market rates for interest earnings on time deposits.

The District continued to perform maintenance and repair of fire hydrants used by Montrose Fire District in accordance with the 
parties agreement to do so.

MONTROSE IMPROVEMENT DISTRICT
DISTRICT INFORMATION

For Period Ending December 31, 2024

















































































RESOLUTION 
 
         NUMBER  X-25 
 

(AUTHORIZE PAYMENT TO THE WESTCHESTER COUNTY POLICE WITH 
RESPECT TO PARK RANGERS IN AN AMOUNT NOT TO EXCEED $35,000)  

 
WHEREAS, the Westchester County Police do a terrific job serving the Town’s residents; 

and 
 
WHEREAS, the Town has received positive feedback from residents in past years about 

having park rangers patrol the Town’s various parks; and 
 
WHEREAS, the Town believes that renewing the patrols from park rangers would be 

beneficial to the residents;  
 
NOW, THEREFORE, BE IT RESOLVED that Comptroller is authorized to pay an 

amount not to exceed $35,000 to the Westchester County Police for Park Rangers.  
 

    BY ORDER OF THE TOWN BOARD 
      OF THE TOWN OF CORTLANDT 
      LAROUE ROSE SHATZKIN 

TOWN CLERK 
 
 
Adopted February 11, 2025 
At a Regular Meeting 
Held at Town Hall 
 

LaroueS
Draft



RESOLUTION 
  
 
         NUMBER   X-25 
 
 

(ADOPTING A MASTER FEE LIST FOR THE TOWN OF CORTLANDT)  
 

BE IT RESOLVED that the Town Board of the Town of Cortlandt does hereby 
adopt the updated Master Fee List for the Town of Cortlandt for 2025, encompassing all fees for 
the various departments; and 

 
BE IT FURTHER RESOLVED, this Master Fee List shall be posted on the 

Town’s website. 
 
 
     BY ORDER OF THE TOWN BOARD 

       OF THE TOWN OF CORTLANDT 
       LAROUE ROSE SHATZKIN 

TOWN CLERK 
 
 
Adopted February 11, 2025 
At a Regular Meeting 
Held at Town Hall. 

LaroueS
Draft



Birth Certificate 10.00$                      As set by NYS
Death Certificate 10.00$                      As set by NYS
Marriage Certificate 10.00$                      As set by NYS
Geneaology Record 22.00$                      As set by NYS
Marriage License 40.00$                      As set by NYS
Marriage Officer 25.00$                      As set by NYS

Annual Fee Spayed 10.00$                      
Annual Fee Unspayed 18.00$                      
Dog Tag Replacement 5.00$                        
Dog Release Fee 25.00$                      

1st Private Property (Per Day) 1,000.00$                
Add'l Private Property (Per Day) 300.00$                    
Public Property (Minimum) 1,500.00$                
Public Property (Use Fee) Set by Town Board

Hard Copies up to 9"X14" per page 0.25$                        
Hard Copies larger than 9"X14" 5.00$                        
Staff production time over 2 hours Hourly Staff Wage

Bingo Set by NYS Gaming
Games of Chance Set by NYS Gaming
Raffles Set  by NYS Gaming

E-Zpass 25.00$                      
Fireworks Permit 350.00$                    Entities that are not municipal, not-for-profit, or tax-exempt in nature will also reimburse hourly Code Enf. Fee.

Office of the Town Clerk

Town of Cortlandt Master Fee List

Dog Licensing

Filming

FOIL

Gaming

Misc

Vital Records

Rev 02/2025

LaroueS
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Annual Boat Launch Tag Motorized 100.00$                    
Annual Boat Launch Tag Unmotorized 50.00$                      
Hunting and Fishing Set by DEC
Bid Copies 50.00$                      
Return Check Fee 20.00$                      

Road Opening 150.00$                    Plus Security set by Director of DES
Tie into Catchbasin 150.00$                    Plus Security set by Director of DES

New Sewer Service 275.00$                    
New Water Service 425.00$                    Per Tap

Special Bulk Pickup 30.00$                      
Refrigerator or Freezer 10.00$                      
Air Conditioner 10.00$                      
Dehumidifier 10.00$                      
Television 10.00$                      
Item containing Freon 10.00$                      
E-Waste 5.00$                        
Tires with Rims 10.00$                      Per Tire. Max of 8 tires total per year.
Tires without Rims 5.00$                        Per Tire. Max of 8 tires total per year.

1) All consultant fees shall be paid for by the applicant and placed in escrow (trusted agency).
2) The Town Collects a 10% Town Administration and Review Fee for consultant escrow accounts.
3) Applicant responsible for any e-check / ETF fee / bank fee / credit card processing fee, etc…

Application Fee
     Residential 200.00$                    

Highway

Water Department

Sanitation

Building Permits

Department of Technical Services - Code Enforcement
DOTS Fee Notes:

Department of Environmental Services

Rev 02/2025



     Commercial 550.00$                    
Residential Building Permit 150.00$                    up to $10,000 in value; plus $10 per $1,000 over $10,000
Commercial Building Permit 300.00$                    up to $10,000 in value; plus $12 per $1,000 over $10,000
Renewal Residential (All Permit Types)
     1st Renewal 200.00$                    at 12 months from date of initial permit
     Subsequent Renewal 200.00$                    plus 50% of original permit fee not to exceed $2000; every 6 months thereafter
Renewal Commercial (All permit types)
     1st Renewal 550.00$                    plus 50% of original permit fee not to exceed $2000; at 12 months from date of initial permit
     2nd Renewal 550.00$                    plus 50% of original permit fee not to exceed $3500; at 12 months from date of initial permit
     Subsequent Renewals 550.00$                    plus 50% of original permit fee not to exceed $5000; at 12 months from date of initial permit
Permits Issued (No Activity within first 12 months) 131-3.D Permit shall be deemed null and void and require new application and fee
Residential Plan Amendment 200.00$                    plus revised permit fee based on additional construction cost
Commercial Plan Amendment 550.00$                    plus revised permit fee based on additional construction cost
Work Performed without Approval and Permit double all fees penalty fee may be waived by Town Board (declared emergency, fire damage)

Residential Single Family 200.00$                    main dwelling
Residential Accessory Structure 50.00$                      each additional structure
Multi-Family 250.00$                    each structure
Commercial 500.00$                    each structure

Residential 500.00$                    valid for 30 days
Commerical 1,500.00$                valid for 30 days
Renewals 250.00$                    each occurrence

Residential 200.00$                    
Commercial 200.00$                    

Residential 200.00$                    
Commercial 200.00$                    

Residential 200.00$                    
Commercial 200.00$                    

Residential 200.00$                    plus cost of HVAC work shall be included in building permit fee; 

Demolition Permit

Blasting Permit

Plumbing Permit

Electrical Permit

HVAC Permit

plus cost of plumbing work shall be included in building permit fee; 

plus cost of electrical work shall be included in building permit fee; 

Gas Line Insp. / Test

each occurrence 

Rev 02/2025



Commercial 200.00$                    plus cost of HVAC work shall be included in building permit fee; 

Residential 250.00$                    
Commercial 500.00$                    
Escrow / Securities Accounts refer to Town Code Ch. 179; as determined by approving authority; plus 10% Town Administration Fee

Residential 200.00$                    
Commercial 500.00$                    
Escrow / Securities Accounts - refer to Town Code Ch. 259; as determined by approving authority; plus 10% Town Administration Fee

Residential 200.00$                    
Commercial 500.00$                    

Residential 500.00$                    
Commercial 500.00$                    
Escrow / Securities Accounts - refer to Town Code Ch. 283; as determined by approving authority; plus 10% Town Administration Fee

Residential 50.00$                      3 or more trees, non-diseased
Commercial 100.00$                    plus $10 per tree
Escrow / Securities Accounts refer to Town Code Ch. 283; as determined by approving authority; plus 10% Town Administration Fee
Security Deposit 2x cost of plant material including labor

Tree 150.00$                    Per Tree
Specimen Tree 200.00$                    Per Tree
Protected Tree 300.00$                    Per Tree

Temporary Residential (90 days) 50.00$                      
Temporary Commercial - (90 days) 300.00$                    
Failure to close-out within 90 days all types, building permit must be renewed and permit will be re-opened.
Residential 50.00$                      
Commercial 200.00$                    
Duplicate Certicates 25.00$                      
Prior to Zoning Inspection Residential 250.00$                    
Prior to Zoning Inspection Commercial 500.00$                    

plus cost of work shall be included in building permit fee; 

plus cost of work shall be included in building permit fee; 

Wetland Permit

Steep Slope Permit

Tree Removal Permit (Stand-alone)

Trees in Lieu of Plantings

Certificate of Completion / Compliance

Flood Damage Prevention

plus cost of work shall be included in building permit fee; 

plus cost of work shall be included in building permit fee; 

Topographical Alteration

Rev 02/2025



Dupl. Prior to Zoning Certs. 50.00$                      

Reinspection Fee Residental 50.00$                      After 2nd Failure - All Permit types
Reinspection Fee Commercial 150.00$                    After 2nd Failure - All Permit types

Residential 50.00$                      
Existing Multi-Family or Commercial 250.00$                    
New Multi-Family or Commercial 250.00$                    plus cost of work shall be included in building permit fee

Public Assembly (100 or greater occupants) 200.00$                    yearly renewal
Hazard Uses (defined in NYS Uniform Code) 350.00$                    yearly renewal
Tents 100.00$                    per tent, each occurrence
Parking Garages 500.00$                    as required by NY State
Home Occupancy -$                          every 3rd year; included with Planning Board renewal fee
Religious and Recognized non for profits -$                          frequency as required by Uniform Code; fee exempt
Cell Tower Re-Certification 5,000.00$                Tower and Site; 5-years from date of initial approval
Co-location Re-Certification 3,500.00$                each carrier; 5-years from date of initial building permit
Other 350.00$                    any other use requiring an operating permit from any other authority having jurisdiction 

Remove / Install / Abandon 200.00$                    

Install or Relocate Res. 100.00$                    
Install or Relocate Comm. 200.00$                    

Res. Multi-Familyw/ Bldg. Permit included with Res. Building Permit
Res. Multi-FamilyStandalone 100.00$                    up to $10,000 in value; plus$10 per $1,000 over $10,000
Commercial w/ Building Permit included with Com. Building Permit
Commercial Standalone 200.00$                    up to $10,000 in value; plus$12 per $1,000 over $10,000

Permits issued prior to Jan. 1, 2024 will be required to be pay the current permit renewal application fee once to 
close-out the permit.  Permits issued subsequent to Jan. 1, 2024 shall be required to renew permits and are 
responsible for all cumulative amounts of prior years renewal.

Applicable to all open permits that have expired 
and have not been renewed in which there is no 
active construction and all work had been 
inspected. 

Heating Oil Tank

Alarm Permits

Operating Permits (Includes Fire Inspections)

Sprinkler, Stand Pipe & Supression Systems

Reinspection Fees

Expired Permit Close-Out

LP Gas Tanks

Rev 02/2025



Request Fee 150.00$                    plus $20 per certified copy of BP, CO or CC

Residential Standalone 100.00$                    
Commercial Standalone 200.00$                    

Window Signs 150.00$                    Per Sign
Wall / Awning / Free Standing 250.00$                    Per Sign and/or Awning

Residential (irrigation or pool autofill) 200.00$                    Per Each Device
Non-compliance Residential 100.00$                    Per Each Device
Commercial 350.00$                    Per Each Device
Non-compliance Commercial 150.00$                    Per Each Device
Residential Dwelling -$                          1, 2 Family Homes Exempt

Water Main Extension Residental 4,000.00$                per application plus $350/lot for subdivisions
Water Main Extension Commercial 4,000.00$                per application plus $2 per gallon of estimated consumption
Sanitary Sewer Extension Residential 4,000.00$                per application plus $350/lot for subdivisions
Sanitary Sewer Extension Commercial 5,000.00$                per application plus $2 per gallon of estimated consumption

Up to 9"X14" 0.25$                        
Greater than 9"x14" 5.00$                        per sheet (includes a scan)

1st Offence for a Property Necessary Permits and Approvals must be obtained within timeframe specified
2nd and Subsequent Offence for a Property 1,000.00$                base fee to lift order, plus $250 per day that work is found to be performed in violation of stop work order

Up to 11"X17" 200.00$                    

Initial Meeting 200.00$                    
Pre-Application Review Fee 500.00$                    plus escrow as determined by DOTS Director; 10% admin fee
Subsequent Meeting (virtual or in-person) 150.00$                    each occurrence
Permit Fee 500.00$                    plus $12 per $1,000 of estimated construction cost
Inspection Fee 100.00$                    each occurrence
Final Compliance Inspection 250.00$                    

Peddler Permits

Utility and Agency Permits

Water Main and Sanitary Sewer Extensions

Stop Work Order

Title Searches

Driveway Permits (Standalone)

Sign Permits

Backflow Devices

Copies and Digital Scans

the cost of all work otherwise, shall be included with associated building permit. 

Rev 02/2025



Securities
As set forth by various Chapters of Town Code or as determined by the Director of DOTS to function as a 
restoration security for public infrastructure

2) The Town Collects a 10% Town Administration and Review Fees for consultant escrow accounts.

Lot Line Adjustment 300.00$                    

Pre-Application Meeting 250.00$                    first free; subsequent meeting
Preliminary Major Plat 750.00$                    plus $750 for each building lot
Preliminary Minor Plat 500.00$                    plus $500 for each building lot
Final Approval 1,000.00$                

Application Fee 150.00$                    for each 1,000 sf of proposed floor area plus $5 for each parking space(minimum of $500.00)
Time Extension 250.00$                    at time of extension; maximum two (2) 1-year time ext. allowed.  

Application Fee 250.00$                    for each 1,000 sf of proposed floor area;plus $5 for each parking space(minimum of $250.00)
Time Extension 250.00$                    per request

Special Permit 500.00$                    plus Application Fee

Accessory Apartment 250.00$                    initial application fee

Home Occupancy 500.00$                    initial application;$150 at time of renewal (every 3 years)

Time Extension Preliminary Approval 100.00$                    per lot; six (6) 6-month approvals allowed

Department of Planning and Community Development -Planning

Subdivision

Site Plan

1) All consultant fees shall be paid for by the applicant and placed in escrow (trusted agency).  Escrow accounts to be replenshed by Applicant as required to 50% of initial value when 
depleted.

3) Construction inspection fees includes all earthwork, site work, paving, drainage, landscaping and utilities required to complete construction.  Decorative ammenities (i.e. benches, 
bicycle racks, etc…) are exempt.

Site Plan Amendment

Planning Notes:
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0-2 requests Free per request
2-8 requests 100.00$                    plus $25 per lot; per request
8-15 requests 150.00$                    plus $50 per lot; per request
more than 15 requests 300.00$                    plus $100 per lot; per request

Inspection fee 0.05$                        of estimated cost of construction improvements based on Engineer's Estimate (exludes lot & buildings)

New Tower 15,000.00$              
Escrow Deposit 7,500.00$                per Town Code Chapter 277
Re-Certification 2,500.00$                every 5 years 
Co-Location 5,000.00$                

Small Cell Wireless Facility 10,000.00$              

Recreation Fee 6,000.00$                per lot 

Bond Reduction Request 150.00$                    per request

0 to 2 lots or dwelling units 2,500.00$                
3 to 10 lots  or dwelling units 1,500.00$                per proposed lot
11 to 35 lots  or dwelling units 1,200.00$                per proposed lot
More than 35 lots  or dwelling units 1,000.00$                per proposed lot

0 to 5,000 square feet 5,000.00$                
5,000 to 20,000 square feet 15,000.00$              
20,000 to 50,000 square feet 25,000.00$              
Greater than 50,000 square feet 50,000.00$              plus $350 for each additional 1,000 sf. Above 50,000 sf

Penalities 2x regular fee Referrals to rectify Town Code Violations 3 times regular fees

Escrow Account Deposits

Telecommunication

Time Extension Final Approval - 90 day extensions (unlimited by State Law)

Site Plan / Amendment/Special Permit Escrow Accounts
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Area Variance 200.00$                    
Intrepretation 300.00$                    
Use Variance 400.00$                    
Special Permit 500.00$                    

Recreation Photo ID Card (Ages 4+) 8.00$                        Valid For 3 Years
Recreation Photo ID Card (Ages 60+) 4.00$                        Valid For 3 Years
Replacement Recreation Photo ID Card 5.00$                        

1 Year Club Membership 12.00$                      
1 Year Club Membership (60+) 6.00$                        

Family Season Pass (2 Adults & 1 Child or 1 Adult & 
2 Children) 320.00$                    Summer 2025
Family Season Pass (Each Additional Child Beyond 
Regular Season Pass) 65.00$                      Summer 2025
Adult Season Pass 145.00$                    Summer 2025
Senior Season Pass 78.00$                      Summer 2025
Youth Season Pass 115.00$                    Summer 2025
Adult Daily Fee (Before 4 PM) 12.00$                      Summer 2025
Adult Daily Fee (After 4 PM) 6.00$                        Summer 2025
Senior Daily Fee (Before 4 PM) 6.50$                        Summer 2025
Senior Daily Fee (After 4 PM) 3.25$                        Summer 2025
Youth Daily Fee (Before 4 PM) 9.50$                        Summer 2025
Youth Daily Fee (Aftrer 4 PM) 4.75$                        Summer 2025

Department of Planning and Community Development -Zoning

Recreation Department
ID Cards

Hollowbrook Golf

Charles J. Cook Pool

Application Fee
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Guest Daily Fee (Without TOC Photo ID) 15.00$                      Summer 2025
Immediate Family Members of Active Military 6.50$                        Summer 2025
Immediate Family Members of Active Military 
(After 4 PM) 3.25$                        Summer 2025
Mini Golf FREE Summer 2025

25 to 100 People (Monday- Friday) 75.00$                      Per Event
101 to 200 People (Monday- Friday) 150.00$                    Per Event
25 to 100 People (Saturday, Sunday, & Holidays) 150.00$                    Per Event

101 to 200 People (Saturday, Sunday, & Holidays) 200.00$                    Per Event

Town Resident + $300.00 Cash Deposit 150.00$                    Per Event
Profit Groups + Liability Insurance 250.00$                    Per Event
Non-Profit Groups + Liability Insurance 25.00$                      Per Event

Check in Person FREE
E-Check Online 1.00$                        
Credit Card Online 1.8% of total
Bounced Check 20.00$                      

School Taxes SET BY NYS
Real Property Taxes SET BY NYS

EV Charging Stations 7am-9pm 3.00$                        Per Hour
EV Charging Stations 9pm-7am 20.00$                      Per Hour
EV Charging Stations Per Kilowatt Hour Set by Comptroller Subject to market fluctuations

Spout Brook Pavilion Rental (May - September)

CUE Rental

Purchasing Department
Misc

Late Fees

Tax Payment Fees

Office of the Receiver of Taxes

Rev 02/2025



Rates Set by Town Board
Late Fee 10% Percent of total amount billed after due date listed on bill.

Rates Set by Town Board
Late Fee 10% Percent of total amount billed after due date listed on bill.

Water & Sewer
Water

Sewer

Rev 02/2025



R E S O L U T I O N 
 
 

NUMBER X-25 
 

(RE: ADOPT ELECTRONIC RECORDS POLICY) 
 
 

BE IT RESOLVED, the Town of Cortlandt shall maintain all digitally created records in 
their native digital format for at least the legally proscribed retention period of the record; and  

 
BE IT FURTHER RESOLVED, the Town of Cortlandt shall maintain all digital records 

adhering to the guidelines set forth in the Regulations of the Commissioner of Education Part 185.8; 
and 

BE IT FURTHER RESOLVED, that where digital standards are met for programs such as 
Laserfiche, copies of records in other formats, including paper, shall be deemed convenience copies 
and disposed of when no longer needed for reference or other administrative purposes; and 

 
BE IT FURTHER RESOLVED, that where no digital copy exists, or where digital copies 

do not meet the above guidelines, the paper record shall continue as the Official Record; and 
 
BE IT FURTHER RESOLVED, that effective February 11, 2025, all appropriately 

maintained electronic records as described above shall be deemed to be the Official Record. 
 

 
 

 
BY ORDER OF THE TOWN BOARD 
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
Adopted on February 11, 2025 
At a Regular Meeting 
Held at Town Hall 
 

LaroueS
Draft



 

RESOLUTION 
  
              NUMBER X-25 
 

RE:   (AUTHORIZE DOTS TO BID CONTRACT CCWD 2025.01 – ROOT ST. AND 
HOLLOWBROOK WATER MAIN REPLACEMENT) 

 
 

NOW THEREFORE BE IT RESOLVED, the Department of Technical Services (DOTS) is 
hereby authorized to bid Contract CCWD 2025.01 – Root St. and Hollowbrook Water Main Replacement 

 
BE IT FURTHER RESOLVED, the DOTS may bid this project in multiple phases over a multiple 

year period.   
 
BE IT FURTHER RESOLVED, that the Town Comptroller be authorized to amend the budget 

with regards to the same. 
 

 
BY ORDER OF THE TOWN BOARD 
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
 
Adopted on February 11, 2025 
at a Town Board Meeting 
Held at the Town Hall  

LaroueS
Draft



RESOLUTION 
  
              NUMBER X-25 
 

RE:   (AUTHORIZE LIGHTING SERVICE CONTRACT FOR THE CORTLANDT 
WATERFRONT PERFORMANCE STAGE) 

 
 

WHEREAS, the Department of Technical Services (DOTS) obtained a proposal from 
ARC Sound, Stage and Lighting, P.O. Box 604 Norwalk, CT 06852 dated 11/15/2024 to provide 
services to add lighting to the Cortlandt Waterfront Performance Stage in the amount of Forty-
Three Thousand Three Hundred and Seventy-Eight Dollars ($46,378.00).   

 
NOW THEREFORE BE IT RESOLVED, the Town Supervisor and/or the Director of 

Technical Services may authorize the service contract with ARC in the amount shown above. 
 
BE IT FURTHER RESOLVED, that the total cost of the project shall not exceed Fifty 

Thousand Dollars ($50,000) with contingency.   
 
BE IT FURTHER RESOLVED, that ARC Sound has provided a preliminary estimate of 

Thirteen Thousand Dollars ($13,000) to maintain equipment and store offsite when not in use. 
 

BE IT FURTHER RESOLVED, that the Town Comptroller be authorized to amend the 
budget with regards to the same. 

 
 

BY ORDER OF THE TOWN BOARD 
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
 
Adopted on February 11, 2025 
at a Town Board Meeting 
Held at the Town Hall  

LaroueS
Draft



 

RESOLUTION 
  
              NUMBER X-25 
 
 

RE:   (AUTHORIZE SITE IMPROVEMENTS AT DICKERSON POND WASTEWATER 
TREATMENT PLANT “VALERIA”) 

 
 

WHEREAS, the current Operator has requested incidental site storage for materials and supplies 
necessary to run the treatment plant; and  

 
WHEREAS, the Director of Technical Services agrees with their assessment and proposes a small 

storage shed or container to be constructed onsite.  
 
NOW THEREFORE BE IT RESOLVED, that the Department of Technical Services (DOTS) is 

hereby authorized to purchase and install a storage shed / container at a cost not to exceed Fifteen Thousand 
Dollars ($15,000).   

 
BE IT FURTHER RESOLVED, that a contingency of Five Thousand Dollars ($5,000) is 

approved for incidental work if necessary.  
 
BE IT FURTHER RESOLVED, that the Department of Environmental Services shall assist by 

prepping the site as required by the DOTS.   
 
BE IT FURTHER RESOLVED, that the Town Comptroller be authorized to amend the budget 

with regards to the same. 
 

 
BY ORDER OF THE TOWN BOARD 
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
 
Adopted on February 11, 2025 
at a Town Board Meeting 
Held at the Town Hall  
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RESOLUTION 
 
 

NUMBER X-25 
 

RE: (APPOINT STEPHAN ROTHSTEIN TO THE TITLE OF PROGRAM 
COORDINATOR AT NOR-WEST)  

 
WHEREAS, a position has become available at Nor-West through the promotion of Ed McKay 
to Director; and 
 
WHEREAS, Ed McKay has recommended that Stephan Rothstein be promoted to the position 
of Program Coordinator; and  
 
WHEREAS, the Members of the Town Board have agreed to this recommendation;  
 
NOW, THEREFORE, BE IT RESOLVED, that Mr. Stephan Rothstein of 235 Willis Avenue, 
Hawthorne, NY 10532 be and hereby is Provisionally appointed to the title of Program 
Coordinator - Nor-West.  Mr. Rothstein will be paid an annual salary at 8WC – Step 1 ($74,380).   
This is a provisional appointment as per Westchester County Civil Service, and is effective 
February 12, 2025.  
 
 

 
BY ORDER OF THE TOWN BOARD  
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
 
 
Adopted on February 11, 2025 
at a Regular Meeting 
Held at Town Hall  
 

 

LaroueS
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RESOLUTION 
  
              NUMBER X-25 
 
 

RE:   (AUTHORIZE A STUDENT INTERN FOR THE DEPARTMENT OF TECHNICAL 
SERVICES) 

 
 

WHEREAS, a Work Place Learning Coordinator from the Tech Center at PNW Boces inquired 
about a high school student intern to shadow engineering as part of their curriculum; and  

 
WHEREAS, the Director of Technical Services supports student initiatives related to math and 

sciences.    
 
NOW THEREFORE BE IT RESOLVED, that Antonia Supino may shadow engineering staff in 

the Department of Technical Services in accordance with her curriculum through the remaining school year. 
 
BE IT FURTHER RESOLVED, that this is a volunteer internship with no salary.   
 
BE IT FURTHER RESOLVED, PNW Boces will submit the program curriculum and all 

insurances necessary.   
 
 

BY ORDER OF THE TOWN BOARD 
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
 
Adopted on February 11, 2025 
at a Town Board Meeting 
Held at the Town Hall  
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RESOLUTION 
  

NUMBER X-25 
 
 

(RE: APPOINT 202S WINTER SEASONALS) 
 
 
RESOLVED, pursuant to Town Board Policy adopted on February 11, 1997, that the following 
be and hereby are appointed as seasonal employees in the Town of Cortlandt Government to 
work in various departments and divisions with a start date of February 11, 2025 and an end date 
of June 30, 2025.   
 
 

TOWN HALL 
NAME DEPARTMENT 

Patrick Abel Planning 
 
 

BE IT FURTHER RESOLVED, all temporary seasonal employees in Town Hall shall be 
compensated at an hourly rate of pay of $18.00.  

 
 

 
BY ORDER OF THE TOWN BOARD  
OF THE TOWN OF CORTLANDT 

 LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
Adopted on February 11, 2025 
at a Regular Meeting 
Held at Town Hall 
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RESOLUTION 
 
 
 

NUMBER X-25 
 

(RE: AUTHORIZE A LEAVE OF ABSENCE FOR AN EMPLOYEE IN DES – 
HIGHWAY EFFECTIVE JANUARY 2, 2025) 

 
RESOLVED, that the following employee is authorized a Leave of Absence: 
 
Employee ID # 099590 – Effective January 2, 2025 – March 3, 2025 
 
 

BY ORDER OF THE TOWN BOARD 
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
Adopted on February 11, 2025 
at a Regular Meeting 
Held at Town Hall 
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RESOLUTION 
 
 
 

NUMBER X-25 
 

(RE: AUTHORIZE A LEAVE OF ABSENCE FOR AN EMPLOYEE IN DES – 
HIGHWAY EFFECTIVE FEBRUARY 10, 2025) 

 
RESOLVED, that the following employee is authorized a Leave of Absence: 
 
Employee ID # 559230 – Effective February 10, 2025 – February 24, 2025 
 
 

BY ORDER OF THE TOWN BOARD 
OF THE TOWN OF CORTLANDT 
LAROUE ROSE SHATZKIN 
TOWN CLERK 

 
Adopted on February 11, 2025 
at a Regular Meeting 
Held at Town Hall 
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